
Senior Fundraising Officer – Job Description 

Job Title Senior Fundraising Officer, External Affairs Department  

Line Manager Head of Philanthropy   

Salary £34,158 (including London weighting) 

Contract Permanent 

Hours 
37.5 hours per week Monday to Friday, flexible working with 10am – 3pm core hours, 

some evenings and weekends required 

Based London, with occasional travel across the UK 

Benefits 

36 days’ holiday (inclusive of bank holidays) increasing by 1 day per year up to a 

maximum of 41 days, employer contribution to pension, flexible working, interest-free 

season ticket loan, professional development day allowance and budget 

Start Date March 2021    

  

The Organisation 

The Brilliant Club is an award-winning charity that exists to increase the number of pupils from 

underrepresented backgrounds who progress to highly-selective universities. We do this by mobilising the PhD 

community to share its expertise with state schools. We recruit, train and place PhD researchers to work with 

state schools: either part-time as tutors through The Scholars Programme or our new Brilliant Tutoring 

Programme; or full-time as classroom teachers through Researchers in Schools (RIS).  

The Opportunity 

With a charity fundraising target of over £800,000 per year, The Brilliant Club is looking for a Senior Fundraising 

Officer to grow our income from Trusts and Foundations, build our corporate partnerships and engage our 

supporters in the work of the charity.   

The Senior Fundraising Officer will lead our Trust and Foundations and corporate fundraising, and they will work 

closely with the fundraising and operations team to grow these strands. This will include new business 

development, writing high-quality applications, and managing our supporter relationships. The Senior 

Fundraising Officer will also ensure that that the charity’s fundraising is in line with sector best practice.   

The Senior Fundraising Officer will work closely with the Head of Philanthropy and the External Affairs Director 

to track fundraising progress, escalate and manage fundraising risks and ensure that fundraising practices are 

aligned with the strategy and vision of the charity.  

The successful candidate will have experience of working with external stakeholders in a fundraising capacity, 

with experience of building relationships, writing successful fundraising applications, producing high-quality 

reports, and delivering positive supporter engagement opportunities. They will also have experience in 

delivering cross-organisational projects and working with senior stakeholders.  

The Brilliant Club has three core values, which we expect all employees to embody: 1) We get to a solution, 

2) We seek and act on the best data available, and 3) We understand that little things go a long way. The 

successful candidate will have examples of where they have demonstrated these values in the past.  

 

The Brilliant Club exists to increase the number of pupils from underrepresented backgrounds progressing to 

highly selective universities. We think it is important that our charity reflects the lived experience of our 

beneficiaries, and we want to be an organisation where employees from any background can thrive. We 

particularly welcome applications from disabled, Black, Asian and Minority Ethnic (BAME), Lesbian, Gay, Bi, 

Trans including non-binary (LGBTQ+) candidates, and candidates from low income families. These groups are 

currently underrepresented at The Brilliant Club and we are committed to increasing representation and 

diversity at the charity. 

  



Senior Fundraising Officer – Job Description 

To Apply 

Please click here to fill out our Equality and Diversity Monitoring Form and here to submit 

your application. Please note that we will not consider applications that do not refer to 

this post. 

Deadline 9am on Friday 29th January 2021 

Interviews 

First round interview on Thursday 4th February. Second round interview on Thursday 11th 

February. We understand that remote interviews can pose challenges for a variety of 

reasons. We will work with you to find a time and date that is convenient, and to ensure 

that you are able to engage fully with our recruitment process. 

Further Details Please visit www.thebrilliantclub.org or call Chloe Hayes on 020 3005 3341. 

Person Specification  

Time and Resource Management:  

• Reflects on the use of time and resource, identifying inefficiencies and proactively suggests 

appropriate solutions and the pros and cons of these solutions. 

External Stakeholder Knowledge and Management:  

• Identifies the opportunity to proactively engage with external stakeholders that benefit the 

stakeholder and the charity. 

• Represents the needs of external stakeholders in internal discussions, to ensure that they are 

considered in decision-making. 

Communication:  

• Confidently adapts content, tone and delivery of written and oral communication to the needs of the 

audience and is aware of their impact. 

• Shares appropriate information beyond immediate team to keep others informed. 

• Develops new content and approaches to communicating that are adopted by colleagues and 

stakeholders. 

• Networks appropriately and works with peers to influence effectively and consistently. 

Initiative and Problem-solving:  

• Responds quickly to problems that arise, seeking input and buy-in from relevant internal stakeholders 

and understanding that little things matter. 

• Proactively identifies new and emerging risks and - where possible - solves problems before they start 

to impact our mission. 

Developing Self and Others:  

• Supports personal development of team, drawing on own experience and the experience of others. 

Role Specific Knowledge and Skills 

• Essential – Knowledge of the Fundraising Regulator Code of Practice 

• Essential – Experience of writing fundraising applications, reporting and relationship management 

• Desirable – Experience of generating fundraising opportunities     

• Desirable – Experience of delivering supporter engagement activities  

Key Areas of Responsibility 

The following areas of responsibility are the core of the role. However, the role is flexible and will vary 

according to the needs of the team, and the background and experience of the successful applicant.  

• Ownership of Trusts and Foundations and corporate fundraising strands:  

o Generate fundraising leads through pipeline research, building relationships and event 

attendance 

o Write high-quality applications and fundraising materials  

o Deliver quality supporter engagement opportunities and manage funder reporting.   

• Fundraising Governance:  

o Track fundraising progress, escalate fundraising risks and recommend mitigations to support 

the charity to meet its fundraising target 

• Best practice:  

o Maintain awareness of the fundraising regulatory environment and trends  

o Support colleagues to build fundraising understanding   

• Wider Support:  

o Support The Brilliant Club’s wider activities, including event support as required 
 

https://www.tfaforms.com/4852565
https://thebrilliantclub.peoplehr.net/Pages/JobBoard/Opening.aspx?v=fad0303d-0402-4d46-b3f3-0f9aaac41b90
https://thebrilliantclub.org/careers/

