
Head of Philanthropy - Job Description  

Job Title Head of Philanthropy, External Affairs Department  

Line Manager External Affairs Director  

Salary £50,752 (inclusive of London weighting) 

Contract Permanent  

Hours 
37.5 hours per week Monday to Friday, flexible working with 10am – 3pm core hours, 

some evenings and weekends required 

Based London, with occasional travel across the UK 

Benefits 

36 days’ holiday (inclusive of bank holidays) increasing by 1 day per year up to a 

maximum of 41 days, employer contribution to pension, flexible working, interest-free 

season ticket loan, professional development day allowance and budget 

Start Date March 2021  

The Organisation 

The Brilliant Club is an award-winning charity that exists to increase the number of pupils from 

underrepresented backgrounds who progress to highly-selective universities. We do this by mobilising the PhD 

community to share its expertise with state schools. We recruit, train and place PhD researchers to work with 

state schools: either part-time as tutors through The Scholars Programme or our new Brilliant Tutoring 

Programme; or full-time as classroom teachers through Researchers in Schools (RIS).  

The Opportunity 

As The Brilliant Club enters our tenth year, and we develop our next five-year strategy, we are looking for a 

Head of Philanthropy to grow our fundraising income, to support our mission.  

The Head of Philanthropy will report to the External Affairs Director and will work closely with the Executive 

Leadership team to deliver our fundraising target of over £800,000 per year. They will lead a small fundraising 

team and be responsible for the delivery and diversification of our fundraising income. This includes 

introducing major donor fundraising and growing our corporate partnerships, alongside the continued 

development of the charity’s well-established Trust and Foundations fundraising. The Head of Philanthropy will 

ensure that that the charity is compliant with fundraising and data protection regulations, and share 

fundraising best practice. They will build relationships, create fundraising opportunities and engage our 

supporters.   

The Head of Philanthropy will work with the External Affairs Director and the Executive Leadership Team to 

develop a five-year fundraising strategy, aligned with our charity strategy. The successful candidate will have 

experience of working with major donors and developing new business. They will feel confident engaging 

with senior stakeholders, be proactive in identifying opportunities and have excellent relationship building 

skills.  

The Brilliant Club has three core values, which we expect all employees to embody: 1) We get to a solution, 

2) We seek and act on the best data available, and 3) We understand that little things go a long way. The 

successful candidate will have examples of where they have demonstrated these values in the past.  

 

The Brilliant Club exists to increase the number of pupils from underrepresented backgrounds progressing to 

highly selective universities. We think it is important that our charity reflects the lived experience of our 

beneficiaries, and we want to be an organisation where employees from any background can thrive. We 

particularly welcome applications from disabled, Black, Asian and Minority Ethnic (BAME), Lesbian, Gay, Bi, 

Trans including non-binary (LGBTQ+) candidates, and candidates from low income families. These groups are 

currently underrepresented at The Brilliant Club and we are committed to increasing representation and 

diversity at the charity. 
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To Apply 

Please click here to fill out our Equality and Diversity Monitoring Form and here to submit 

your application. Please note that we will not consider applications that do not refer to 

this post  

Deadline 9am on Friday 29th January 2021 

Interviews 

First round interview on Wednesday 3rd February. Second round interviews will be 

Wednesday 10th February.  We understand that remote interviews can pose challenges 

for a variety of reasons. We will work with you to find a time and date that is convenient, 

and to ensure that you are able to engage fully with our recruitment process. 

Further Details Please visit www.thebrilliantclub.org or call Chloe Hayes on 020 3005 3341.  
 

Person Specification  

Time and Resource Management:  

• Helps others to develop the skills and behaviours to build good time and resource management  

External Stakeholder Knowledge and Management:  

• Understands complex external stakeholders as individuals and as part of the wider sector 

• Has strong stakeholder relationships and can teach others how to build strong relationships 

Communication:  

• Communications consistently have the desired impact, helping the audience to think, feel or do what was 

intended 

• Evaluates the quality of communications within the charity and with external stakeholders 

Initiative and Problem-solving:  

• Approaches issues with fluidity, flexibility and an understanding of the wider external context 

• Seeks out the best data available and analyses/synthesises it to arrive at a robust, evidence-based solution 

Developing Self and Others:  

• Shares learning and experience with the charity and wider sector, and proactively seeks to engage with 

and share best practice 

Technical Skills:  

• Confident in using digital systems for delivery; and 

• Capable of adapting quickly to new systems and interfaces 

Role Specific Knowledge and Skills 

• Essential – Experience of major donor fundraising  

• Essential – New business development  

• Desirable – Line management experience    

• Desirable – Experience of developing multi-year fundraising strategies or diversifying income 

Key Areas of Responsibility 

The following areas of responsibility are the core of the role. However, the role is flexible and will vary according 

to the needs of the team, and the background and experience of the successful applicant.  

• Delivery and diversification of fundraising income:  

o Generate over £800,000 a year in fundraising income, with emphasis on lead generation and 

new business  

o Introduce and grow major donor fundraising   

o Grow the charity’s corporate partnerships  

• Strategic input:  

o Align the charity’s fundraising approach to the five-year strategy  

o Regularly review the charity’s position within the fundraising landscape and identify 

opportunities and risks that may impact our work   

• People Management: 

o This role holder will have people management responsibilities and will lead the charity’s 

fundraising team 

• Wider Support:  

o Support The Brilliant Club’s wider activities, including event support as required 

https://www.tfaforms.com/4852565
https://thebrilliantclub.peoplehr.net/Pages/JobBoard/Opening.aspx?v=c5b897d6-9909-4068-8e4a-f40f6e2f4174
https://thebrilliantclub.org/careers/

