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Overview 
 

What is Scholars HQ? 

The Brilliant Club’s Scholars HQ is an online tool that gives Lead Teachers the autonomy to 

manage their school’s Brilliant Tutoring Programme and Scholars Programme placement(s) 

throughout the term.   

This guidance pack focuses on the functions of Scholars HQ for The Brilliant Tutoring 

Programme. If your school is also undertaking Scholars Programme placements, you will be 

sent a separate guidance pack for this.    

 

Scholars HQ’s Functions for The Brilliant Tutoring Programme 

Scholars HQ is required for the following:   

• Planning Form 

• Pupil selection 

• Pre- and post-programme assessments  

  

 

 

The toolbar pictured above shows the four main sections of the Scholars HQ platform and 

how you can access the relevant programme area.  

 

How do I sign in? 

To access Scholars HQ for the first time, you will receive an email containing instructions 

and a link to set up your account. Please note that the Scholars HQ invitation email is 

automated, so do check your spam or junk folders. Your username will be your school email 

address; please follow the link to create a password for the platform. 

 

When your account is set up, you will be able to sign in to Scholars HQ by going to 

https://scholarshq.thebrilliantclub.org/teacher/login 

 

If you have previously managed Scholars Programme placements, you should be able to 

log back into your account and see your new Brilliant Tutoring Programme placements on 

your Dashboard when you click into the Brilliant Tutoring Programme area.  

https://scholarshq.thebrilliantclub.org/teacher/login
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How do I view my Brilliant Tutoring Programme placements? 

From the Dashboard, click on the tab labelled ‘Placements’ and then click on the ‘Brilliant 

Tutoring Programme tab at the top of the page. On the top right-hand side, you can click 

into ‘current’ or ‘past’ placements.  
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Lead Teacher Planning Form 
 

The Lead Teacher Planning Form is used to help plan your school’s placements effectively, 

including suggesting tutorial times that work best for you and your pupils. 

Submitting the Planning Form on Scholars HQ 

• Go to the dashboard and click into ‘Brilliant Tutoring Programme’. Under ‘My Tasks’, 

click ‘Submit Planning Form’ under the relevant term tab. 

 

• You will be taken to the following page: 

 

• Complete all fields and submit the form.  
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Pupil Selection and Registration 
 

What are the pupil targeting criteria? 

The Brilliant Club requires that at least 4 out of 6 pupils registered on the programme meet at 

least one of our pupil targeting criteria. Guidance for selecting pupils can be found in the 

Lead Teacher Planning Pack. 

How do I enrol pupils for the programme? 

• Once you have chosen the pupils you would like to enrol, you will need to enter their 

details under the Placements section on the Dashboard.  

 

• You can move between your ‘current’ and ‘past’ placements by clicking the relevant 

tab.

 
• Click on the relevant placement. You will then be taken to the placement page. 

Once you are through to the placement page, you will see the two blank tables 

below; click ‘Add Pupils’ under ‘Enrolled Pupils’. 
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• You will be taken to the Pupil Registration form, where there is further guidance on 

completing it. Enter each pupil’s details and click on ‘Register Pupil’. You will then be 

taken back to the Placement page so that you can continue to add pupils until all 

are registered to the placement. 

• If you are enrolling a pupil who has previously taken part in The Scholars Programme, 

their details will begin to autofill when you begin entering their surname. You will still 

be able to edit their details in case any information has changed since their last 

placement, and you will be asked to assign a tutorial group for this placement.   

• If a pupil meets the targeting criteria, a green tick will appear in the Target Pupil 

column next to their name 

 

 

How do I make changes? 

 

• If you realise that you have made a mistake, you can click ‘Edit’ next to any of the 

pupils in the ‘Enrolled Pupils’ table and make the necessary changes. Please note that 

the ‘surname’ and ‘first name’ fields will be locked after registering pupils; if you need 

to change the spelling of a pupil’s name, please contact your Programme Officer 

and they will do this for you. 

• If you are only able to obtain the Parental History of Higher Education data upon 

receipt of completed parent data forms, we would ask that you click ‘Edit’ to update 

this for each pupil. 

• If you want to register an additional pupil after the initial registration or make a pupil 

swap, please register the new pupil by clicking ‘Add Pupils’ and completing the 

registration form as normal. Please inform your Programme Officer by email once you 

have registered an additional pupil so that they can ensure the new pupil’s VLE 

account is set up. 

• It is also possible to withdraw pupils from a placement. On the Placement page, click 

‘Edit’ next to the pupil you wish to withdraw. Scroll down to ‘Status’ (below) and select 

‘Withdrawn’ from the dropdown list. If you are considering withdrawing a pupil from 

the programme, please get in touch with your Programme Officer to discuss this. 
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Pre- and Post-Programme Assessments 
 

Scholars HQ produces pre- and post- programme assessments for enrolled pupils. These allow 

us to measure and report back to you the impact of The Brilliant Tutoring Programme on 

outcomes that evidence shows have a positive impact on pupils’ attainment.  

 

How do pupils complete their pre-programme assessments? 

Pupils must complete the pre-programme assessments on Scholars HQ before their first 

tutorial. This ensures that the self-report assessments are an accurate baseline. Pupils will 

answer questions designed to allow The Brilliant Club to assess their levels of meta-cognition, 

including pupils’ use of effective learning strategies, and their levels of confidence and 

understanding in relation to curriculum content.   

Your Programme Officer will share details of how pupils should complete the pre and post 

programme assessments in due course. Details will also become available on the pupil 

registration page on Scholars HQ.  
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Resources 
 

You can find key resources such as the Lead Teacher Planning Pack and Scholars HQ 

Guidance by clicking on the ‘Resources’ tab and then clicking on the Brilliant Tutoring 

Programme tab. Any documentation specific to your school will be sent directly via email by 

your Programme Officer.  
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Frequently Asked Questions  

 

 

How is data submitted to Scholars HQ kept secure? 

We take data security extremely seriously. All actions on the platform take place over HTTPS 

using a high level of SSL security, which we constantly monitor. Application dependencies 

are kept up to date with the latest security updates and patches.  All ports are locked down 

and only designated services are permitted to communicate with each other, and access 

to infrastructure is only permitted via SSH keys. All data is processed and stored in line with 

our data protection policy, privacy statement found here: 

https://thebrilliantclub.org/privacy-policy/ and in line with EU General Data Protection 

Regulation 2016/679. 

 

 

Which internet browser should I use? 

The platform works with the latest version of all internet browsers; however, we recommend 

that you use the Google Chrome browser. It’s important to use the latest version of internet 

browsers for security reasons. You can check which browser you’re using here. The platform 

will work with the latest versions of Internet Explorer i.e. IE Edge & IE11. 

 

 

How do I update the planning form? 

Once submitted, the planning form cannot be edited in the platform. Please notify your 

Programme Officer of any changes you wish to make. 

 

 

 

 

 

 

 

 

 

 

 

https://thebrilliantclub.org/privacy-policy/
https://updatemybrowser.org/browser
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Our mission 

‘Insert quote here over 

photography‘ 

thebrilliantclub.org/brilliant-tutoring-programme 


