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Timetable and Assignment Submission 

Tutorials 

Tutorial Date Time Location 

1    

2    

3    

4    

5    

6 (Draft assignment 

feedback) 
   

7 (Final assignment 

feedback) 
   

 

 

Homework Assignments 

Homework Assignment Description Due Date 

Tutorial 1 

Your Exploration of Creativity and Growth 

Building on our discussions in class about ‘divergent 

thinking’, ‘flow’, and ‘self-actualisation’, reflect on how 

these concepts impact your own creativity within your 

educational journey. 

Baseline Assessment: Personal Reflection 

Take some time to think about how these ideas resonate 

with your personal experiences and how they shape your 

educational growth. Consider how you can connect 

these to your own creativity. For your short writing task, 

create 5 thoughtful and detailed bullet points that 

address: 

• How these concepts influence your approach to 

creativity 

• What insights you’ve gained about your own 

creative process 

• Hove you experience moments of ‘flow’ in your 

work or studies 

• Ways you might use divergent thinking in your 

future projects or challenges 

• How self-actualisation feels for you in your 

educational journey 

Final Assignment: Collaborative Creation (this data 

collection will create the foundations of your Final 

Assignment) 
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Now, team up with your group members (as arranged in 

class). Together, brainstorm and identify key themes that 

relate to what you've learned about creativity. These 

themes will serve as a foundation for a collaborative 

project that we’ll explore in future sessions. Think of this as 

the first step in shaping a creative project that reflects 

both your personal growth and team dynamics. 

Tutorial 2 

Developing Your Ideas Further: From Reflection to Action 

From the reflective bullet points you made after the 

previous session; it is time to take those ideas deeper and 

connect them to teamwork or competition. 

Baseline Assessment: Expanding on Your Short Essay 

Using the insights from class discussions, think about and 

reflect how ‘Teamwork’ and ‘Competition’ has affected 

your academic journey so far. Think about how these 

themes influence creativity and learning, and how 

they’ve impacted your own experiences. 

• Create a clear outline that organises your 

thoughts 

Ensure your plan includes: 

o Key points for your short essay (you may 

want to assign words to each section) 

o Personal reflections or examples that 

highlight teamwork or competition 

o How these ideas connect to creativity or 

your educational journey 

 

Final Assignment: Advancing Your Collaborative Project 

(this data collection will create the foundations of your 

Final Assignment) 

Next, work with your team to build on the themes you 

brainstormed earlier in session. Together, start developing 

a detailed project plan that reflects the teamwork 

dynamic within your group. Use this as an opportunity to 

explore: 

• How your individual reflections connect to the 

team’s project idea 

• What new themes or insights emerge as you 

collaborate 

• How your group project can evolve based on 

discussions of others’ input and ideas 

 

Tutorial 3 

Preparing for Your Final Assignment 

Baseline Assessment: Students are to submit their short 

essay the portal 

 

Final Assignment:  

It is time to start working on your final assignment! Follow 

these steps to help you get organised and prepared: 

Step 1: Start Planning 

• Create a rough plan for your final assignment. 

• Use bullet points to list the key points you want to 

discuss. Think about how these points connect to 

your group’s theme and your experience working 

in collaboration. 
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Step 2: Research and Support 

• Find 5 academic sources that will help support 

your ideas in the final assignment. These could be 

theories or paper that discuss collaboration 

• Take some time to read and analyse these 

sources to understand how they can strengthen 

your arguments. Then make some short notes 

about how they aid your discussions 

Remember, this assignment is all about reflecting on your 

group work and your own learning, so keep your group’s 

theme in mind as you plan and research. 

Tutorial 4 

Bring Your Ideas to Life: Start Drafting Your Essay 

Now that you have done your planning and research, it is 

time to start turning your ideas into a draft. 

• Begin writing your essay by focusing on the main 

points you have outlined. Think about how your 

experiences working in collaboration connect to 

your group’s theme and use this to guide your 

writing 

• Don’t worry about making it perfect right away. 

Just focus on getting your thoughts on the page 

• Use your academic sources to back up your 

reflections 

Remember, this is your chance to share your personal 

insights and show how the collaborative process has 

influenced your thinking. 

 

Tutorial 5 

Share Your Progress: Submit Your Draft 

You’ve put in great effort so far – now it’s time to share 

your work! 

• Submit your draft (via the portal) so you can get 

valuable feedback to help you improve. Think of 

this as an opportunity to get insights and refine 

your ideas before the final version 

• Don’t worry about making it perfect yet – this is 

about showing your progress and getting support 

where you need it most 

 

Tutorial 6 

Celebrate Your Hard Work: Submit Your Final Assignment 

You’ve put in the time, effort, and creativity – now it’s 

time to complete your journey! 

• Submit your final assignment and take pride in all 

that you have accomplished. This is your 

opportunity to showcase everything you've 

learned and how your collaboration has shaped 

your understanding 

• Feel confident in the effort you have put into the 

process and remember this is a positive reflection 

of your personal growth and collaboration 
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Keeping in touch with your tutor 
You will be invited to join our online platform, the Hub, so you can keep in touch with your tutor 

throughout the programme. Here you will be able to message your tutor, submit and receive 

feedback on your homework and access tutorial resources. Your Lead Teacher will give you 

instructions for logging in for the first time. They'll also give you your login details which you can write 

down below. If you need any support on how to use the Hub, you can find helpful videos on The 

Brilliant Club’s channel on YouTube.  
 

Username Password 
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Course Rationale 

Welcome to our course on collaboration! Throughout this journey, you will discover the incredible 

power of working together and how it can enhance your creativity and success across various fields. 

As many great thinkers, from Mother Teresa to Henry Ford, have noted, collaboration brings unique skills 

and perspectives to the table. Whether you’re on a film set, designing a video game, or creating 

artwork for an exhibition, you’ll experience firsthand how different roles and talents contribute to a 

common goal. 

 

In this course, you will delve into the benefits of teamwork, examining how collaborating with others 

not only elevates projects but also provides motivation and emotional support. You will engage in 

small group activities where you’ll navigate the dynamics of collaboration through team meetings, role 

assignments, and shared responsibilities. As you work closely with your peers, you will reflect on your 

experiences and consider how they shape your thinking and problem-solving skills, ultimately helping 

you to expand your mindset and creativity. 

 

As part of your coursework, you will undertake a small project (in groups) on an agreed theme. This 

hands-on experience will allow you to actively collaborate with your classmates, share ideas, and 

contribute to a collective effort. After completing your project, you will analyse your experiences, 

reflecting on how you think, process information, and interact with others. To support your learning 

journey, you will also explore a variety of academic texts and theories, as well as practical workshops 

that deepen your understanding of critical thinking and collaboration. These insights will equip you with 

essential skills as you strive to become a proficient practitioner in your chosen field. 

 

Get ready to immerse yourself in the world of collaboration, where your ideas and contributions truly 

matter. Together, we will create an engaging and supportive environment that encourages creativity 

and teamwork. We are excited to see how you’ll grow and what you’ll accomplish throughout this 

course! 

 

 

 

 

 

 

  

The Brilliant Club is a registered charity in England and Wales (no. 1147771) and Scotland (no. SC048774).  

The Brilliant Club is a registered company limited by guarantee in England and Wales (no. 7986971). 

Front Cover image Andy Warhol and Jean-Michel Basquiat 1985 (based on the photograph by Michael 

Halsband) 
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Mark Scheme Table  

 Subject Knowledge Critical Thinking Written Communication 

1st  

The essay shows a breadth of 

knowledge and understanding of the 

key concepts and issues, through 

engaging with and interpreting a 

wide range of relevant sources. 

Knowledge is used to build and 

support highly effective arguments.  

Analyses key ideas, information, and 

arguments. Interprets meaning and 

makes connections. 

Identifies and critically evaluates key 

arguments and statements, deciding on 

their credibility, strength and relative 

significance, drawing convincing 

conclusions. 

The essay has a clear and engaging 

structure, taking the reader on a journey 

from the introduction to the conclusion.  

The writing style is appropriate; key terms 

are used with fluency. 

There are no, or very few, errors in spelling 

or grammar.  

Referencing is used consistently and 

matches the style taught in the course. 

2:1 

The essay shows an understanding of 

key concepts and issues, drawing on 

a range of relevant sources  

Knowledge is used to build and 

support effective arguments 

Analyses key ideas, information and 

arguments.  

Identifies relevant arguments and 

statements, deciding on their credibility 

and strength, drawing reasonable 

conclusions. 

Shows some understanding of the 

relative importance of arguments.  

The essay has a clear structure and the 

arguments are easy to follow. The 

introduction outlines the essay effectively 

and the conclusion summarises the 

arguments.   

The writing style is appropriate; key terms 

are used correctly. 

There are few errors in spelling or 

grammar.  

Referencing is mostly consistent and 

matches the style taught in the course. 

2:2 

The essay shows an understanding of 

key concepts and issues, with no 

major misconceptions. 

Beginning to apply this knowledge to 

build and support arguments. 

Begins to analyse ideas, information and 

arguments.  

Identifies some arguments and 

statements and attempts to evaluate 

their quality.  

Not yet showing understanding of the 

relative strengths and weaknesses of 

arguments. 

The essay structure could be made 

clearer to better guide the reader 

through the arguments.  

The writing style can sometimes be 

informal. Occasionally key terms are not 

used when it would be appropriate to do 

so.   

There are some errors in spelling or 

grammar, but they do not get in the way 

of communicating the content. 

There is some consistency to the 

referencing. 

3rd  

Shows a developing understanding of 

key concepts and issues, with some 

misconceptions. Not yet applying this 

knowledge to build and support 

arguments.   

Begins to analyse ideas and information. 

Describes statements and arguments 

while not yet evaluating them.  

The grammar, spelling, style, and 

structure of the work need improving in 

order to communicate ideas to the 

reader.   

The essay has no or a limited introduction 

and conclusion.  

Key terms and references are not always 

used correctly. 
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Glossary of Keywords 
 

Word Definition In a sentence 

Creativity   

Divergent Thinking   

Flow   

Self Actualisation 

(also spelt  

Self-Actualisation) 

  

Teamwork   

Competition   

Community    

Collaboration   

Academic Writing   

Academic ‘zine   

Bias   
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Tutorial 1 – Introduction to Divergent Thinking and 

Collaboration 

 

 

By the end of the tutorial you will:  
• Have a clear understanding of the course structure and what is expected of you 

• Be able to explore and discuss key ideas around thinking and collaboration – and see how they 

connect to your personal and career growth 

• Identify and define important terms, understanding them well enough to explain them 

confidently 

• Recognise the value of collaboration and how you can apply it in your learning and future 

career. 

 

Key terms/words 
Creativity, Divergent Thinking, Flow, Self Actualisation 
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Starter Activity/Warm Up 
Starter 1: ‘Hopes and Fears’ 

What do you hope to get out of this course? What challenges are you concerned about? Let’s discuss 

them together. 

 

Hope Fear 

 

 

 

 

 

 

Starter 2: ‘How many uses for a piece of A4 paper’ 

Using the piece of paper you have been given (separately) and in the following space write how 

many different uses you can assign a piece of paper (give the group answers a star rating or note the 

relevance and possibility). 

 

My Answers Group Answers Possibilities 
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Main Activities/Case Studies 

Task 1: Open Discussion 

Let's explore what creativity means in the real world. What skills does ‘industry’ actually look for in 

potential employees? How can your education help you build the confidence and skills to define your 

career path? 

• What are the skills that industry requires (can you complete your top ten)? 

 

My Answers Group Answers Actual Answers 

 

 
  

 

 
  

 

 
  

 

 
  

 

 
  

 

 
  

 

 
  

 

 
  

 

 
  

 

 
  

 

What are your observations, do you agree or disagree, what has been your 

experience so far in terms of what you are told about employment? 
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Task 2: Class Discussions & Practical Tasks 

We will dive into key concepts that will help you think differently about learning and creativity: 

• Divergent Thinking (Ken Robinson) 

• Flow (Mihaly Csikszentmihalyi) 

• Self Actualisation (from Maslow’s Hierarchy of Needs) 

Worksheet 

Use the following worksheet to note down your observations, thoughts, and reflections of how these 

three theories apply or can be applied to your way of study, creativity, and future career aspirations 

 

Key Concept Personal thoughts and reflections 

Divergent Thinking 

 

 

 

 

 

 

 

 

 

 

 

 

 

Flow 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Self-Actualisation 

(Self-Actualization) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



P a g e  |   14 

 

 

 

 

Task 3: Teamwork and Collaboration 

You will work in small teams (2 or 3 people) to agree on a shared theme for a creative project. You’ll 

decide together on the best format to express your ideas – it could be a practical piece, written text, 

digital content, artwork, or a mix. 

• How will you collaborate? Work together, work individually (on assigned roles that you 

feedback to the group), or blend both approaches to create a small project 

• Each group will give a brief (2-minute) feedback on your theme and ideas 

• Think how you can use Divergent Thinking, Flow, and Self-Actualisation in your processes and 

discussions 

 

Team Name Team Members 

  

 

Possible Themes/Ideas for the project Developments of Ideas 
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You can use this space to create a mind map 
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Plenary/Consolidation Task 
At the end of the session, we’ll come together for: 

• Q&A: A chance to ask questions and discuss what you have learned 

• Final Reflections: Share your observations and takeaways, how has this discussion affected your 

ideas and though processes 

 

Next Steps: Reflect on the topics we discussed and use them to prepare for the next session. 
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Homework Assignment 1:  
Start thinking about Divergent Thinking from two perspectives (the number of ideas you have, and the 

diversity, quality or breadth of the ideas), use the following spaces to answer the questions: 

 

1. Team Activity: Collaborate with your group to create a list of ideas that 

can be developed in future sessions (try and think of 5 shared ideas) 
 

 

 

 

2. Personal Reflection: Consider what we discussed in class and respond 

personally in a short writing task. Outline your thoughts with 5 extended 

bullet points – how does Maslow, Csikszentmihalyi, Robinson, et al’s theories 

help with working  
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Homework Reading List (available on Google Books) 
Csikszentmihalyi, M. 1996. Creativity: Flow and the Psychology of Discovery and Invention. New York: 

Harper Collins. 

De Bono, E. 2010. Lateral Thinking: A Textbook of Creativity. London: Penguin. 

Gardner, H. 2011. Frames of Mind: The Theory of Multiple Intelligences. New York: Basic Books. 

Robinson, K. 2011. Out of Our Minds: Learning to be Creative. Chichester: Capstone Publishing. 

 

Baseline Assignment: Exploring Your Thought Process and Growth 
What’s the Task? 

You are to write a 500-word essay that explores how your thinking has evolved through our discussions 

on divergent thinking. This is an opportunity for you to reflect on your learning journey and consider 

how these new ways of thinking might shape your future problem-solving. 

• Format: Size 12 font, double-spaced, and use the Harvard referencing style for your 

bibliography 

 

Your Writing Task 

Take part in a free writing exercise to reflect on your own thought processes. There’s no need for this to 

be perfect – just let your thoughts flow and explore how your thinking has changed. Consider these 

questions as a starting point: 

• How has your thinking evolved? Look back on our class discussions – what’s changed in how 

you approach problems or ideas? 

• What’s next? Think about how you can apply this broader thinking to future challenges. How 

might you solve problems differently? 

• Broader and deeper thinking: Have these new ideas pushed you to think more deeply or in new 

ways? Or have they raised new questions or challenges for you? 

 

Guidance for Your Essay 

What to Do: 

• Make positive statements about your own learning. Share your insights with confidence and 

back them up with examples from our sessions 

• Include references from our class discussions to support your points. You’re welcome to do 

additional research, but make sure all your sources are reliable and peer-reviewed 

What to Avoid: 

• Avoid making assumptions that aren’t supported by evidence 

• This essay should be your own work, reflecting your unique thoughts and experiences. Avoid 

copying or overly relying on what others have said—trust your own voice! 
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Tutorial 2 – Discussing the Advantages of 

Collaboration Over Competition 

 

 

 

 

By the end of the tutorial you will:  
• Explore the impact of Teamwork and Competition: Understand how both elements influence 

research and broader projects 

• Engage in a practical task: Participate in activities designed to stretch your creativity and 

explore new possibilities 

• Create artwork based on Flow Theory: You’ll have the chance to express yourself creatively 

while discovering how ‘flow’ can influence your decision-making and enhance your creativity 

 

Key Terms 
Teamwork, Competition 

 

Starter Activities 
Let’s warm up our minds with a few engaging activities: 

Starter 1: Recap with ‘Starter for 10’ Quiz: Quiz on Creativity, Divergent Thinking, Flow Theory, and Self-

Actualisation 

Answer questions that will help us review what we learned in our previous session 

 

Question / Options Answer Correct Answer 

1. What is ‘divergent thinking’? 

a) Thinking of the most practical solution to a problem 

b) Narrowing down multiple ideas to one solution 

c) Thinking of multiple solutions to a single problem 

d) Analysing the details of an existing solution 

 

  

2. Which psychologist is best known for developing the 

concept of ‘flow’? 

a) Carl Rogers 

b) Mihaly Csikszentmihalyi 

c) Sigmund Freud 

d) Abraham Maslow 
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3. In Maslow’s Hierarchy of Needs, where does ‘self-

actualisation’ sit? 

a) At the base of the pyramid 

b) In the middle of the pyramid 

c) At the top of the pyramid 

d) Just below physiological needs 

 

4. What characterises the state of ‘flow’ according to 

flow theory? 

a) A sense of boredom and frustration 

b) Effortless attention and loss of self-consciousness 

c) Anxiety and heightened awareness of time 

d) Difficulty staying focused on a task 

 

  

5. Which of the following is NOT typically associated with 

‘creativity’? 

a) Originality 

b) Conformity 

c) Flexibility 

d) Imagination 

 

  

6. What is ‘self-actualisation’ according to Maslow? 

a) Achieving basic physical needs like food and shelter 

b) The desire to make as much money as possible 

c) Reaching one’s full potential and personal growth 

d) Becoming famous or well-known 

 

  

7. Which of these activities is most likely to induce a 

state of ‘flow’? 

a) Watching a slow-paced documentary 

b) Solving a challenging but achievable puzzle 

c) Doing repetitive, boring chores 

d) Reading a social media feed 

 

  

8. What does ‘convergent thinking’ focus on? 

a) Generating a variety of solutions 

b) Daydreaming and imagination 

c) Finding a single, correct solution to a problem 

d) Avoiding solutions and focusing on the problem 

 

  

9. According to Maslow, what is the key motivation 

behind ‘self-actualisation’? 

a) Financial success 

b) Creativity and problem-solving 

c) Love and belonging 

d) Physical survival 

 

  

10. Which of the following describes a hallmark of 

‘creative thinking’? 

a) Reliance on established routines 

b) Fear of failure and judgment 

c) Combining unrelated ideas in new ways 

d) Preferring to work only within known limits 

 

  

Total (1 point per correct answer) Total 
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Starter 2: Team Up for the ‘Alphabet Word Game’:  

Work together in teams to come up with words related to ‘creativity’ that start with each letter of the 

alphabet– let’s see how quickly you can think on your feet! 

 

Letter Word 

A  

B  

C  

D  

E  

F  

G  

H  

I  

J  

K  

L  

M  

N  

O  

P  

Q  

R  

S  

T  

U  

V  

W  

X  

Y  

Z  
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Starter 3: 2-Minute Feedback: 

Each group will share their ideas and reflections from the last session. This is a great chance to provide 

and receive constructive feedback from your peers 

 

This table can be used to make some notes to help with your sharing of 

ideas 
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Main Activities 
Task 1: Teamwork vs. Competition Debate 

• We’ll dive into a discussion about ‘Teamwork and Competition’. Is competition beneficial 

between individuals important, or should we prioritise collaboration? 

• In teams, you’ll prepare a short presentation supporting either ‘Teamwork or Competition’. Use 

evidence and examples to back up your arguments! Which you will then report back to the 

group 

 

You can use this space to make some notes to help with your sharing of 

ideas 

 

 

Task 2: ‘The Creation from Nothing’ Art Task 

• Here we will discuss Flow theory, developed by Mihaly Csikszentmihalyi, who describes a state of 

deep focus and immersion in an activity where individuals lose track of time and self-

consciousness, experiencing optimal engagement and peak performance 

• Don’t worry if you don’t have experience with art! This is all about letting go and embracing 

creativity. Using the principles of Flow Theory, allow yourself to create without judgment and see 

where your imagination takes you 

(you will be given some materials to work/play with for this task) 

 

You can use this space to note some observations about your personal 

findings 

 

 

Task 3: Team Meetings 

• Gather with your project team to discuss your next steps. Share ideas, brainstorm, and plan how 

to move forward together. Remember, collaboration is key! 

• Make sure that each team member has a small task to complete for the next session 
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Points to consider Action By Whom? By when? 

 

 

 

 

 

 

 

   

 

 

 

 

 

 

 

   

 

 

 

 

 

 

 

   

 

 

 

 

 

 

 

 

   

 
 

 

 

Plenary/Consolidation 
Let’s wrap up with a Q&A session: 

• Share your thoughts on creativity and what you experienced during today’s activities—feel free 

to discuss both positive and negative aspects. This is your chance to learn from each other! 

• We’ll also touch on how your homework will be assessed in T3, where you’ll give feedback on 

the homework task assigned 
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Homework Assignment 2 
Building on our discussions today, here’s what you’ll do: 

 

1. Outline Your Short Essay: Create a detailed plan that captures your ideas and arguments, what 

are you going to discuss in the following sections? If it helps create a mind map, that you can 

translate into bullet points to build your ideas into a well resolved outcome (use the following space 

to make notes). 

 

 

 

 

2. Undertake your individual task that was agree in the team meeting. You can use the following 

space to make notes or report your findings 
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Homework Reading List (available on Google Books) 
Belbin, M. 2010. Team Roles at Work. 2nd edn. Oxford: Butterworth-Heinemann. 

Hackman, J.R. 2002. Leading Teams: Setting the Stage for Great Performances. Boston: Harvard 

Business Review Press. 

Johnson, D.W. and Johnson, R.T., 1999. Making cooperative learning work. Theory into practice, 38(2), 

pp.67-73.  

Katzenbach, J.R. and Smith, D.K. 1993. The Wisdom of Teams: Creating the High-Performance 

Organization. Boston: Harvard Business School Press. 

Lencioni, P. 2002. The Five Dysfunctions of a Team: A Leadership Fable. San Francisco: Jossey-Bass. 

Tjosvold, D. and Wisse, B. 2009. Power and Interdependence in Organizations. Cambridge: Cambridge 

University Press. 
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Tutorial 3 – Reviewing and Dissecting Case-Studies for 

Academic Writing 

 

 

 

By the end of the tutorial you will:  
• Discuss and Analyse Case Studies: Engage in discussions about various case studies to identify 

best practices in community involvement and collaboration 

• Implement Problem-Solving Concepts: Participate actively in problem-solving activities, learning 

how to apply concepts in real-life situations 

• Clarify Submission Requirements: Understand exactly what you need to include in your short 

essay, covering writing style, formatting, and submission process 

• Participate in Team Meetings: Take part in a team meeting where you will discuss your role and 

plan the next steps for your group project 

 

Key Terms 
Community, Collaboration 
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Starter Activities 
Let’s kick off with some engaging activities: 

 

Starter 1: Problem-Solving Games: 

Work individually to tackle this fun problem-solving challenge. This will help 

us get our creative juices flowing! The goal is to turn as many of these 

circles as possible into different recognisable objects (5 minutes) – how 

many can you make? 
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Starter 2: Quick Feedback Session: 

Each of you will have one minute to share your essay plans with the group for constructive peer 

feedback – pick 1 or 2 points that you have explored so far (be quite general in your approach), you 

can ask for advice from the group. 

 

This space can be used to make some notes to help with your sharing of 

ideas 
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Main Activities 
Task 1: Case Study Discussions 

• We’ll explore various case studies that showcase how community and collaboration are put 

into practice. We’ll look at examples from small community groups to larger industrial projects 

• Here we will discuss Meredith Belbin's Team Roles theory identifies nine distinct roles individuals 

play in teams that are grouped into action-oriented, people-oriented, and thought-oriented 

roles. Emphasising that balanced teams with complementary roles achieve higher 

performance. Think about your experience and thoughts on these ideas 

 

Belbin’s Team Construct Notes 

1. Plant (Creative Thinker) 

Role: The creative problem-solver. This person 

comes up with new ideas and solutions when the 

team is stuck 

Strengths: Imaginative, inventive, and great at 

thinking outside the box 

Weaknesses: May not always focus on details or 

practical issues 

 

 

2. Resource Investigator (Networker) 

Role: The team’s “connector” who looks for new 

opportunities, contacts, or information from 

outside the group 

Strengths: Good at finding new ideas and 

bringing in useful connections. Energetic and 

enthusiastic 

Weaknesses: Can lose interest once initial 

excitement wears off 

 

 

3. Coordinator (Team Leader) 

Role: The leader who makes sure everyone is 

contributing and working toward the same goal 

Strengths: Good at organising, delegating, and 

getting the best out of people 

Weaknesses: Might delegate too much and do 

less themselves 

 

 

4. Shaper (Motivator) 

Role: The motivator who pushes the team to 

achieve their goals and keeps them on track, 

especially when things get tough 

Strengths: Driven, determined, and able to 

overcome challenges 

Weaknesses: May come across as aggressive or 

too controlling at times 

 

 

5. Monitor Evaluator (Critic) 

Role: The logical thinker who weighs up all the 

options carefully before making decisions 

Strengths: Makes informed and unbiased 

judgments. Thinks things through clearly 

Weaknesses: Can be too critical or slow to 

decide 
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6. Teamworker (Supporter) 

Role: The team player who helps keep harmony 

and makes sure everyone works well together 

Strengths: Cooperative, diplomatic, and good at 

listening to others 

Weaknesses: Can be indecisive in tough 

situations or avoid confrontation 

 

 

7. Implementer (Organiser) 

Role: The practical one who turns ideas into 

actions and organises the work efficiently 

Strengths: Well-organised, reliable, and good at 

getting things done 

Weaknesses: May resist change and be too rigid 

in their approach 

 

 

8. Completer Finisher (Perfectionist) 

Role: The detail-oriented person who checks for 

mistakes and makes sure the work is finished to a 

high standard 

Strengths: Very thorough, conscientious, and 

good at meeting deadlines 

Weaknesses: Can worry too much and may be 

reluctant to delegate tasks 

 

 

9. Specialist (Expert) 

Role: The expert who brings in-depth knowledge 

or skills that the team needs for specific tasks. 

Strengths: Highly skilled and knowledgeable in a 

particular area. 

Weaknesses: May focus too much on their area 

of expertise and not see the bigger picture 

 

 

 

 

 

Can you think of any issues of bias with Belbin’s construct? 
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Task 2: ‘Escape Plan’ Problem Solving 

• In groups, you’ll work on unique problem-solving scenarios. Each group will tackle a different 

situation, allowing you to apply your collaborative skills in a fun and challenging way! 

• Think about the information and theories we have discussed so far in this course: 

o Think how to overcome the problems suggested 

o What are the skills needed complete tasks 

o Who in your group is assigned which roles? 

 

Pick one of the following scenarios and complete the task or getting to safety – is this possible? 

 

Think about the following: 

● How do you work as a team to overcome any issues you may encounter - what are your 

priorities  

● How do you organise yourselves (can you give jobs to people with appropriate skils) 

● How do you manage water, food, and shelter 

● What are the dangers of the environment you need to be aware of 

● What is your priority in terms of organisation, welfare etc. 

 

Scenario 1: Tropical Island 
As a group you have been shipwrecked from a luxury yacht and are stuck on a desert island near the 

Equator. The boat can be accessed with caution at low tide but is not seaworthy.  

 

Environment/Conditions/Supplies: 

● You can work out that you are on an island with no mobile phone reception, and the radio is 

on the boat, you have about 3 days of battery/power left on the boat 

○ You have charts and can map where you are, but the charts are on the boat 

● It is now midnight, and it is a high tide and the storm that damaged your ship is starting to ease 

● There is a large beach and heavy, dense woodland beyond this 

● You have some basic tools (hammer, saw, screwdriver etc.) on the boat 

● You have a basic first-aid kit with you (and your personal prescriptions if needed) 

● You have the clothes you are wearing and what is still on the boat 

● There is some food on the boat and enough drinking water for a week 

 

 

Scenario 2: Amazonian Jungle 
As a group you have been involved in a plane crash in the jungle somewhere in the Amazon region of 

Brazil. There are no fatalities, but a group member has a suspected broken leg, and another has 

suspected concussion. The plane cannot be fixed where it has landed.  

 

Environment/Conditions/Supplies: 

● The radio was damaged in the crash and is not working 

○ You have charts and maps, and have a rough idea where you are 

● It is now early morning, and the sun is starting to come up 

● There is dense woodland, apart from the clearance that the plane made in the crash landing, 

and you can get to the river 

● You have some basic tools (hammer, saw, screwdriver etc.) and anything to you can salvage 

off the plane 

● You have a basic first-aid kit with you (and your personal prescriptions if needed) 

● You have the clothes you are wearing and what is still on the plane 

● There is some food on the plane but very little drinking water 
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Scenario 3: Alaskan Ice Road  
As a group you have been involved in a bus crash in Alaska, the bus has slipped off the road and 

buckled a wheel. There are no fatalities, but one member of the group is having a panic attack. You 

are on a main road, but you have not seen another vehicle for hours, and it is starting to get dark.  

 

Environment/Conditions/Supplies: 

● There is no phone reception 

● It is now getting late, and it is getting very cold (feels like sub-zero) 

● There is a barren snowscape, some small woodland, and the main road that you are on. You 

have not seen another vehicle for hours 

● You have some basic tools (hammer, saw, screwdriver etc.) and anything to you can salvage 

off the bus 

● You have a basic first-aid kit (and your personal prescriptions if needed) 

● You have the clothes you are wearing  

● There is some food and drink on the bus 

 

Use this space to make notes on your teams escape plan 
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Task 3: Essay Check-in and Q&A 

• We’ll have a final check on your essays and a Q&A session to clarify what is expected in terms 

of writing style, format, and submission guidelines. Feel free to ask any questions to ensure 

you’re on the right track! 

 

This space can be used to make some notes to help remember any 

questions you may have 

 

 

 

Plenary/Consolidation 
To wrap things up, we’ll hold a Q&A session where you can: 

• Discuss how the concepts covered in Task 1 were applied in Task 2. What did you learn from the 

discussions and activities? 

• Ensure everyone understands what is needed for assessment by asking any remaining questions 

you might have 

 
 

This space can be used to make some notes. 
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Homework Assignment 3 
As you continue your learning journey, here’s what you’ll focus on: 

1. Submit Your Short Essay: Upload your completed essay via the Portal 

2. Begin Research for Your Final Assignment: Start brainstorming and gathering ideas for your 

upcoming project 

o Create a rough outline in bullet points to organise your thoughts 

3. Find Academic Sources: Locate 5 academic sources to read and analyse. These will support 

your final assignment and deepen your understanding of the topic 

 

Undertake this in a different document (you can use the essay brief as a structure) 

 

Homework Reading List (available on Google Books) 
Belbin, M. 2010. Team Roles at Work. 2nd edn. Oxford: Butterworth-Heinemann. 

De Bono, E. 2010. Lateral Thinking: A Textbook of Creativity. London: Penguin. 

Gardner, H. 2011. Frames of Mind: The Theory of Multiple Intelligences. New York: Basic Books. 

Hackman, J.R. 2002. Leading Teams: Setting the Stage for Great Performances. Boston: Harvard 

Business Review Press. 

Johnson, D.W. and Johnson, R.T., 1999. Making cooperative learning work. Theory into practice, 38(2), 

pp.67-73.  

Katzenbach, J.R. and Smith, D.K. 1993. The Wisdom of Teams: Creating the High-Performance 

Organization. Boston: Harvard Business School Press. 

Lencioni, P. 2002. The Five Dysfunctions of a Team: A Leadership Fable. San Francisco: Jossey-Bass. 
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Tutorial 4 – Tutorial Objectives: Planning and 

Preparation for the Final Assessment 
 

 

By the end of the tutorial you will: 

• Explore Academic Writing Approaches: Understand key strategies for effective academic 

writing, including common pitfalls and challenges, and learn what to include in your writing. 

• Create and Personalise an Academic ‘Zine’: Undertake a creative task that allows you to apply 

and plan your ideas in an engaging format. 

• Clarify Draft Submission Requirements: Gain a clear understanding of what is expected for your 

essay draft submission, including style and formatting. 

• Reflect on Collaborative Experiences: Discuss as a group your experiences and insights gained 

during the collaborative project, focusing on successes and areas for improvement. 

Key Terms 
Academic Writing, Academic ‘Zine, Reflect, Essay Planning 
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Starter Activities 
Let’s warm up with some fun and engaging activities: 

Starter 1: ‘Thunks’- try and think of a response to the following ‘thunks’ 

 

‘Thunk’ Response 
Is a broken clock right more often than a working 

one? 

 

 

If you borrow a book and never return it, does it 

become yours? 

 

 

Can you ever see the same cloud twice? 

 

 

 

If everyone in the world had the same opinion, 

would that make it a fact? 

 

 

Is it better to be a little wrong, or completely 

right? 

 

 

Can something be true even if no one believes 

it? 

 

 

If you paint over a window, is it still a window? 

 

 

 

Is it more important to be kind or to be honest? 

 

 

 

If a tree falls in the forest and no one is there to 

hear it, does it make a sound? 

 

 

Is the future something you create or something 

that just happens? 

 

 

 

What is a ‘Thunk’? 
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Starter 2: One-Minute Feedback Round: 

Share your plans with the class in one minute and gather constructive feedback from your peers to 

refine your ideas. 

 

This space can be used to make some notes. 
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Main Activities 
Task 1: Presentation/Discussion: Approaches to Academic Writing 

• We’ll discuss effective approaches to academic writing, including common pitfalls and 

challenges. Learn how to structure your essays and what essential elements to include 

Key term/question: 

Why should you: 
Why it matters? Notes 

Start with a clear 

structure 

 

  

Be objective, not 

personal 

 

  

Support your ideas with 

substantiated evidence 

 

  

Explain, don’t just state 

 

 

  

Stay formal but clear 

 

 

  

Paraphrase and Quote 

Correctly 

 

  

Cite Your Sources 

 

 

  

Make Sure to Proofread 

(also can your friend 

proofread your work?) 

  

Develop a Critical 

Mindset 

 

  

Develop a Critical 

Mindset 

 

  

Writing is rewriting 

 

 

  

 

Task 2: Creative Task: Academic ‘Zine’ 

• Engage in a creative task where you’ll design an academic ‘zine’ to help you plan your essay. 

This is a chance to express your ideas visually and creatively while solidifying your understanding 

of the writing process 

You will be given extra materials for this task 
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Task 3: Case Studies 

Her we will look at some real-life case studies to help you to reflect on your own experience. You can 

use these examples to support your ‘Final Assignment’: 

• Think how the theories and related discussions about collaboration contribute to the success of 

the following 

• In pairs make some observations about one of the case studies to share your thoughts with the 

group – also relate the theory to the scenario where applicable 

This space can be used to make some notes. 

 

 

 

1. Pixar Animation Studios: Creativity and Collaboration in Action 

Context: Pixar is renowned for producing some of the most successful animated films, such as Toy Story 

and Finding Nemo. The studio’s success is largely attributed to its collaborative culture. A key element 

of Pixar’s teamwork approach is the ‘Brain Trust’, a regular meeting where directors and key creative 

staff openly discuss challenges in their projects. 

Teamwork and Creativity: Pixar encourages radical candour, where team members provide honest 

feedback without the fear of hierarchy. This collaborative process helps to continuously refine ideas, 

improving storytelling and animation quality. Every voice is valued, fostering an atmosphere where 

creativity flourishes. 

Focus: Pixar fosters a highly collaborative environment that encourages creativity and innovation. 

Key Lessons: Pixar’s ‘brain trust’ meetings are a great example of teamwork, where diverse teams 

provide candid feedback on projects, allowing for creative problem-solving and continuous 

improvement. 

Outcome: Demonstrates how a culture of open communication and collaboration fuels creativity and 

drives success in the competitive animation industry. 
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2. The IDEO Case Study: Innovation and Design Thinking 

Context: IDEO is a global design and consulting firm known for pioneering the ‘design thinking’ 

approach. They have worked on numerous projects for companies like Apple, designing products such 

as the first commercially successful mouse. 

Teamwork and Creativity: IDEO’s approach to problem-solving emphasises collaboration among 

diverse teams: engineers, designers, anthropologists, and business strategists all working together. They 

use methods like brainstorming, prototyping, and user testing, encouraging creative freedom while 

remaining highly team oriented. 

Focus: IDEO, a global design firm, is renowned for its innovative team-based approach to solving 

complex design problems. 

Key Lessons: The case highlights how IDEO uses cross-disciplinary teams to foster creativity and 

collaboration through design thinking, emphasizing brainstorming, prototyping, and customer 

feedback. 

Outcome: IDEO’s unique approach to teamwork and creativity has led to breakthrough innovations 

across multiple industries, and it serves as a case study for organisations seeking to integrate more 

collaborative, design-based thinking into their processes. 

 

3. The Boeing 777 Development Project 

Context: The Boeing 777 was developed in the 1990s as the first aircraft fully designed using computer-

aided design (CAD) and with direct input from airline customers. Boeing adopted a novel approach 

by involving employees from engineering, manufacturing, and customers in the development process. 

Teamwork and Collaboration: The success of the 777 was largely due to Boeing’s use of cross-

functional teams. Engineers, marketing experts, suppliers, and customers like United Airlines worked in 

close collaboration. Teams were tasked with solving specific problems, leading to a product that met 

diverse needs from safety to passenger comfort. 

Focus: Boeing’s development of the 777 aircraft is a landmark example of large-scale collaboration 

and teamwork across engineering, manufacturing, and customer input. 

Key Lessons: The case study demonstrates the integration of cross-functional teams from different 

departments working together to design and build the aircraft, including feedback loops with airlines 

to ensure customer needs were met. 

Outcome: A model of collaborative project management that resulted in one of Boeing’s most 

successful commercial aircraft. 

 

4. Google’s Innovation and Teamwork Approach 

Context: Google is a technology giant that is famous for its culture of creativity, collaboration, and 

continuous innovation. One of the most recognised practices at Google was the ‘20% time’ rule, 

where employees were allowed to spend 20% of their time on side projects that were not directly 

related to their job.  

Teamwork and Creativity: The company fosters an open, collaborative environment where employees 

across departments work together to experiment and develop new ideas. Projects like Gmail and 

Google News were born out of this collaborative atmosphere. Google also uses teams to solve 

complex problems quickly by sharing diverse perspectives.  

Focus: Google fosters creativity and innovation through teamwork and open collaboration. 

Key Lessons: Google encourages employee autonomy and teamwork through ‘20% time’ initiatives, 

where employees are allowed to work on side projects, which has led to major innovations like Gmail 

and Google News. 

Outcome: Shows how fostering a culture of collaboration and creativity contributes to sustained 

innovation. 
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5. Airbnb: Building Trust through Teamwork 

Context: Airbnb started as a small, struggling startup before becoming one of the leaders in the sharing 

economy. The founders Brian Chesky, Joe Gebbia, and Nathan Blecharczyk had to collaborate closely 

to navigate through numerous challenges, from early market resistance to scaling the platform 

globally. 

Teamwork and Collaboration: The co-founders used their complementary skills Chesky as the visionary, 

Gebbia as the designer, and Blecharczyk as the technical expert to work through tough early 

challenges. They also fostered a culture of teamwork within their company, involving teams in 

decisions ranging from design to customer service. 

Focus: Airbnb’s founders collaborated effectively to grow the company from a small startup to a 

global leader in the sharing economy. 

Key Lessons: The case emphasises the importance of trust, complementary skills, and collaboration 

among the co-founders, as well as how they worked together to solve early problems related to user 

experience and market adoption. 

Outcome: Demonstrates the power of teamwork and collaboration in scaling a startup into a billion-

dollar company. 

 

6. NASA’s Apollo 13 Mission: Teamwork Under Pressure 

Context: In 1970, during NASA’s Apollo 13 mission, an oxygen tank exploded, putting the astronauts’ 

lives at risk. The mission, originally intended to land on the moon, became a fight for survival as the 

crew worked with mission control to return safely to Earth.  

Teamwork and Creativity (Problem-Solving): NASA’s ground control team in Houston worked tirelessly 

with the astronauts to find solutions, including using limited materials on board to create makeshift 

equipment. This collaboration required quick thinking, open communication, and a reliance on the 

expertise of every team member. 

Focus: The Apollo 13 mission faced a life-threatening crisis when an oxygen tank exploded. NASA’s 

ground control team and the astronauts had to collaborate intensively to solve the problems and 

bring the crew home safely. 

Key Lessons: This case highlights effective communication, problem-solving, and the critical 

importance of teamwork under pressure. 

Outcome: An iconic example of how teamwork and collaboration in high-stakes situations can result in 

successful outcomes against the odds. 

 

7. Lego’s Open Innovation and Collaboration 

Context: By the early 2000s, Lego was facing serious financial challenges due to declining sales and a 

disconnection from its fanbase. In response, the company shifted towards a more collaborative and 

open innovation strategy, inviting customers and fans to participate in product development through 

initiatives like the Lego Ideas platform.  

Teamwork and Creativity: Lego realised the value of collaborating with external partners in its customer 

base. Through ‘Lego Ideas’, users could submit designs for new Lego sets, and those that gained 

enough support could be developed into official products. Internally, Lego also revamped its team 

structure to promote more collaborative and creative work. 

Focus: Lego’s transformation from near bankruptcy to becoming one of the most innovative 

companies by leveraging collaboration and open innovation. 

Key Lessons: Lego embraced collaborative product development by involving users and fans in the 

design process through platforms like ‘Lego Ideas’. This encouraged creativity and innovation from a 

broad community. 

Outcome: A case study on how user collaboration and creative teamwork can drive business success. 
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Task 4: Final Check on Essays and Q&A 

• We’ll conduct a final review of your essays and have a short Q&A to clarify expectations 

regarding writing style, formatting, and submission procedures. Feel free to ask any questions to 

ensure you're prepared! 

Task 5: Group Discussion: Collaborative Project Reflection 

• As a group, reflect on your collaborative project experience. Share your thoughts on what 

worked well and what challenges you faced. This is a valuable opportunity to learn from each 

other’s experiences! 

Plenary/Consolidation 
To conclude our session, we’ll hold a Q&A where you can: 

• Clarify any remaining questions about the essay assignment 

• Discuss how to utilise the ‘zine’ format for effective planning and organisation of your essay 

ideas 
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Homework Assignment 4 
As you continue your writing journey, here’s what you’ll focus on: 

• Start Writing Your Essay: Begin drafting your essay using the plans and ideas you developed in 

class 

• Refer to your planning: If you get stuck with your ideas, check the portal, or you can search for 

‘the brilliant club’ on YouTube 

• Develop ideas: Remember this does not have to be perfect at this stage, keep reflecting and 

writing 

Homework Reading List (available on Google Books) 
Belbin, M. 2010. Team Roles at Work. 2nd edn. Oxford: Butterworth-Heinemann. 

Csikszentmihalyi, M. 1996. Creativity: Flow and the Psychology of Discovery and Invention. New York: 

Harper Collins. 

De Bono, E. 2010. Lateral Thinking: A Textbook of Creativity. London: Penguin. 

Gardner, H. 2011. Frames of Mind: The Theory of Multiple Intelligences. New York: Basic Books. 

Hackman, J.R. 2002. Leading Teams: Setting the Stage for Great Performances. Boston: Harvard 

Business Review Press. 

Johnson, D.W. and Johnson, R.T., 1999. Making cooperative learning work. Theory into practice, 38(2), 

pp.67-73.  

Katzenbach, J.R. and Smith, D.K. 1993. The Wisdom of Teams: Creating the High-Performance 

Organization. Boston: Harvard Business School Press. 

Lencioni, P. 2002. The Five Dysfunctions of a Team: A Leadership Fable. San Francisco: Jossey-Bass. 

Robinson, K. 2011. Out of Our Minds: Learning to be Creative. Chichester: Capstone Publishing. 

Tjosvold, D. and Wisse, B. 2009. Power and Interdependence in Organizations. Cambridge: Cambridge 

University Press. 
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Tutorial 5 – Revision and Implementation of Planning 

 
 

 

Tutorial 5 
In this session, we’ll focus on supporting you as you plan and write your final assignment. Here are the 

topics being discussed: 

• Understanding Academic Writing: We’ll explore what academic writing truly means. You’ll learn 

about its key features, such as clarity, structure, and formality. By the end of this section, you’ll 

have a clearer understanding of what makes academic writing effective and how it differs from 

other writing styles 

• Designing and Planning Your Essay: You will work on outlining your essay. We’ll guide you 

through the planning process, helping you identify the main topics, arguments, and structure of 

your essay. You’ll have the chance to create an essay outline that will serve as a roadmap for 

your writing 

• Getting Started on Your Draft: During this tutorial, you’ll make some progress on your essay draft. 

We’ll provide tips and strategies to help you begin writing, including how to effectively 

incorporate your research and personal reflections. You can start producing your document 

with guidance and support from your peers and instructors 

 

What You Will Gain 
• Clarity: Gain a better understanding of what is expected in academic writing and how to meet 

those expectations in your essay 

• Structure: Learn how to organise your thoughts and ideas clearly, making it easier for you to 

write and for your readers to understand 

• Support: Take advantage of this session to ask questions, share your ideas, and receive 

feedback from both your classmates and instructors 
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Get Ready to Engage! 
Bring your notes, ideas, and any drafts you’ve started. Let’s make the most of this tutorial to ensure you 

feel confident and prepared to tackle your final assignment. Looking forward to a productive session 

together! 

 

 

 

  

Homework 5: Draft Assignment 

For this assignment, you’ll need to submit 500 words, including the following: 

• Initial Draft of Your Introduction 

1. Write a draft of your introduction, which should outline the main topics you’ll discuss in 

your essay 

2. Make sure to engage the reader and clearly state your thesis or main argument 

• Bullet Points for the Main Body 

1. Create a list of bullet points that highlight the key subjects you plan to cover in the 

main body of your essay 

2. Each bullet point should represent a main idea or argument that you will elaborate on 

in your essay. This will help you organise your thoughts and structure your writing 

effectively 

 

Submission Guidelines 

• Format: Submit your introduction draft and bullet points in a single document 

• Deadline: Please make sure to submit your work by (deadline date) 

• Where to Submit: Upload your document to the portal 

 

Tips for Success 

• Be Clear and Concise: Aim for clarity in your introduction and make your bullet points 

straightforward 

• Seek Feedback: If you have questions or would like feedback, don’t hesitate to ask your 

instructor before submitting 

• Revise: Use this opportunity to reflect and make improvements to your work before the final 

submission 

Good luck, and I look forward to seeing your ideas come to life! 

 
Referencing, Plagiarism and Artificial Intelligence 

 

When completing assignments, be sure to use your own words and acknowledge any resources 

you’ve used, such as books, online articles, or AI tools like ChatGPT.  If you’ve used ChatGPT, credit it 

like this: ‘OpenAI. (2023).  ChatGPT (Mar 14 version)’.  Keep in mind that some online sources, 

including AI tools and Wikipedia, may not be accurate or reliable, so double-check the information 

with other sources.  Your tutors will evaluate your understanding of the assignment, and your grade 

will be based on the quality of your work.  If the content isn’t clear, you may be asked to revise your 

assignment. 
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Final Assignment – Think Together, Grow Together: Collaboration for Creative 

Solutions 
 

Essay Question: How does collaboration contribute to creative solutions? Answer with reference to 

case studies, academic readings, and your own experience (2000 words) 

 

This essay should combine secondary research (from the case studies and readings we've discussed in 

sessions, or any others you choose), and primary research that draws from your own experiences of 

collaboration in your project teams or from tasks undertaken in class. 

 

Think objectively and critically about your experience. Does working together make the process easier 

or more difficult? Use academic quotations and citations to back up your argument. You can refer to 

the readings and case studies discussed in class or undertake your own research. 

 

The following tips and pointers are to help you to think about, design, and then complete your 

reflective essay: 

 

What was your experience of collaboration, think in terms of the information you have read as well as 

your personal experience, and how tasks undertaken as part of this course have a bearing on your 

experience: 

• Reflect on your own teamwork experiences during this course, how did teamwork impact the 

quality of your creative work? 

• What were the positives? What areas could have been improved? What would you change in 

future? Could your team have done anything differently to improve the final outcome? 

• How did collaboration help (or maybe hinder) the creative process?  

• How can you include other case studies and apply relevant theory of others, to support your 

arguments? 

 

Apply and annotate relevant theories we've covered (or that you’ve found in your own reading) to 

your experience (also see the reading list for further literature). 

For example: 

• Csikszentmihalyi’s ‘Flow’ theory: Did you feel a sense of focus and creative flow within your 

team? Did having freedom to create help you work better together? 

or 

• Belbin’s Team Roles theory: Did different members of your team take on different roles that 

improved the workflow or contextualise job roles? Did structure and clear roles help with 

managing tasks and creativity? 
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Essay Structure 
The following is a guide, and you may want to approach the essay in a slightly different mode, 

however, the essay must have the following headings, but words allocation may change. 

 

Your essay should be formatted in the following manner 
• Essay Length: 2000 words (excluding abstract) 

• Bibliography: Use Harvard referencing style 

• Font: Arial, Size 12, double-spaced  

 

 

1. Abstract (100 words) 

Provide a brief summary of your essay. Explain what your work is about and the main points you will 

cover 

2. Introduction (300 words) 

• Set the scene by introducing collaboration as a concept, and introduce the collaborative tasks 

you’ve taken part in throughout this course 

• Then introduce some historical and contemporary views on collaborative working. Consider 

starting with a relevant theory or quote to frame your essay 

 

3. Main Body (1000 words) 

• Focus on 1-2 key points, dividing your thoughts into section 

• Make sure each paragraph contributes to an overall argument that answers the essay question 

• You could divide your paragraphs according to different aspects of your collaborative project, 

or structure them around different theories of collaboration  

• Either way, make sure you consider how your experience of collaboration on this course relates 

to the theorists or text discussed 

 

4. Conclusion (700 words) 

• Summarise your argument 

• Reflect on your performance during the collaborative task and what you learned. Remember 

this is about how collaboration worked rather than how well you have written the essay, 

backup your experience and reflections with any theories discussed in the main body (do not 

include any new information at this point) 

• Highlight key takeaways and positive experiences from working collaboratively 

• Discuss any future plans related to what you’ve learned 

 

Important Guidelines 

Do: 

• Make positive statements that support your findings 

• Integrate the work of others to strengthen your ideas, ensuring proper citation 

• Maintain a critical approach, using formal academic language. Write primarily in the third 

person (this helps you to avoid giving opinion or writing in a journalistic manner) 

• Make sure to follow the Harvard referencing format – you will be coached on this in sessions 

 

Do Not: 

• Make unfounded claims or assumptions 

• Copy or derive your work from other sources. Ensure that your essay reflects your own thoughts 

and experiences 
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Essay writing reflection 
 

Use the checklist below to reflect on your essay writing ability at the moment. Read the statements for 

each skill and then tick the box that most closely fits how you currently feel about your ability to do that 

skill.  

You will use this to help your PhD tutor give you feedback in your next tutorial. They will give you 

specific advice on how to improve these areas in relation to your draft assignment so be completely 

honest. 
 

 

Addressing the Question Using evidence 

I can… 

• identify what the title or question is asking 

me to do 

• select relevant information from the 

course to answer the title or question 

• explain why the information I have used is 

relevant 

I can… 

• select evidence that supports my points 

• link evidence to my points and ideas 

• clearly and convincingly explain how my 

evidence supports my points 

• use references 

I feel… I feel… 

Confident 
Partially 

confident 
Not confident  Confident 

Partially 

confident 
Not confident  

□ □ □ □ □ □ 

Analysis Evaluation 

I can… 

• include a point of view or position in 

response to the title or question 

• develop and explain my point of view 

• analyse key ideas, arguments or 

information rather than just describe them 

I can… 

• evaluate key ideas, information, arguments and 

evidence 

• decide on the credibility of key arguments and 

statements 

• draw convincing conclusions  

I feel… I feel… 

Confident 
Partially 

confident 
Not confident  Confident 

Partially 

confident 
Not confident  

□ □ □ □ □ □ 

Written Communication 

I can… 

• arrange my points in to a logical order 

• write paragraphs that focus on one idea 

or point each 

• write an introduction that explains how I 

will deal with the issues of the essay 

• write a conclusion that sums up my main 

points 

I can… 

• minimise spelling, punctuation and grammar 

errors 

• ensure my writing makes the meaning clear and 

easy to follow 

• write using and appropriate tone and level of 

formality 

I feel… I feel… 

Confident 
Partially 

confident 
Not confident  Confident 

Partially 

confident 
Not confident  

□ □ □ □ □ □ 
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Tutorial 6 – Draft assignment feedback and reflection 

 

What is the Purpose of Tutorial 6?  
• To received feedback on your draft assignment 

• To reflect on your essay writing skills 

• To identify practical ways to improve your assignment 

 

 

What three things can you now do to improve your assignment and your essay writing ability? 

 

1  

  

  

  

  

  

  

2  

  

  

  

  

  

  

3  
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Tutorial 7 – Final assignment feedback and reflection 

What is the Purpose of Tutorial 7?  
• To receive feedback on final assignments. 

• To write targets for improvement in school lessons.  

• To reflect on the programme including what was enjoyed and what was challenging.  

 

Final assignment feedback  

What I did well… What I could have improved on… 

•   

  

 

•  

 

 

•  

 

 

 

•  

  

 

•  

 

 

•  

 

 

 

My target for future work is… 

 

 

 

 

 

 

 

 

 

Reflecting on The Scholars Programme  

What did you most enjoy about The Scholars Programme?  

•   

  

•   

  

•   
 

 

What did you find challenging about the 

programme? 
How did you overcome these challenges?  

•   

 

•   

  

•   
   

•  

 

•   

  

•   
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Notes 
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Appendix 1 – Finding, Evaluating and Using 

Academic Sources 
There are so many places to get information that it is important to: 

✓ decide if something will be a good academic source for your homework or final assignment.  

✓ choose how and where you will use the source in your own writing 

✓ reference appropriately that you have used the source 

 

Should I use this source? 

When assessing a source, you don’t have to read the whole thing to decide if you may want to 

use it.  Instead read the first paragraph or so and use the ARROW checklist to help you decide. 

ARROW Questions 

A
u

th
o

ri
ty

 

□ 
Who is the author? What knowledge or skills 

do they have that lets you confirm they 

know what they’re talking about? 

O
b

je
c

ti
v

it
y
 □ 

Does the author explore or acknowledge 

multiple points of view? 

□ 
Does the author tell you where they got their 

information from?  Does the information 

appear correct? 
□ 

Are they stating mostly facts? Evidence? 

Opinion? – Remember opinion is fine, as 

long as it is supported by reliable evidence. 

R
e

lia
b

ili
ty

 

□ 
Has the information been reviewed or 

checked by others? □ 
Does the headline or text try to make you 

scared or angry about the topic? If so, it 

might not be the best academic source. 

□ 
Does the source talk about the topic clearly 

and effective? 

W
ri
ti
n

g
 S

ty
le

 □ 
Is the source well organised? (Or is it difficult 

to follow the author’s point?) 

R
e

le
v

a
n

c

e
 

□ 
It is up-to-date? If not, is there a good reason 

to use an older source? □ 
Does the text sound academic? (Or is it 

informal or chatty?) 

□ 
Does it provide new and useful information 

for you? □ 
Are the author’s points backed up by 

evidence and do they let you know where 

that evidence came from? 

 

Referencing Sources and Avoiding Plagiarism 

When using other people’s ideas, it is important that you state clearly where those ideas came 

from.  This is called referencing.  The opposite of referencing is plagiarism.  This is where you use 

other people’s ideas as your own and do not give them credit.  Plagiarism is a form of cheating and is taken 

very seriously at university, sometimes leading to mark deductions of even being removed from a course or 

programme. 

You can avoid plagiarism by ensuring that you: 

✓ understand what needs to be referenced 

✓ reference your sources clearly and consistently  

✓ check with your tutor via The Hub if you’re unsure 

Using AI 

It’s important to remember that using Artificial Intelligence sources to help 

you in your work is just like using any other source.  They should be 

evaluated, used and referenced in the same way as any other academic 

source. 
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Close Reading the Text 

Once you have decided to use the source, it’s important to consider the ideas and messages 

that the source is presenting.  Use this text analysis wheel to help. 

What is a reference? 

A reference is just a note in your assignment which says if you have referred to or been influenced by 

another source such as book, website or article.  

 

What needs to be referenced? What does a good reference look like? 

• Direct quotations 

e.g. ‘A diet low in fruit and 

vegetables is ‘among the top 

mortality risk factors all over the 

world’ 

• Paraphrased material  

e.g. For both men and women, 

adopting a vegetarian diet can 

significantly reduce the risk of 

premature death. 

• Facts, figures or statistics  

e.g. Healthy diet, exercise and 

being a non-smoker can increase 

life expectancy by 9 – 15 years. 

A good reference includes: 

✓ The author’s name, 

✓ The name of the source, 

✓ The journal or website that the source appeared in, 

✓ The year that the sources was written, 

✓ The page number of the source. 

Example: 

Text: The proponents of vegetarian, vegan or largely plant-based 

diets argue that, coupled with regular exercise and being a non-

smoker, these diets can increase life expectancy – some studies 

suggest by up to 15 years [1].  

 

Endnote: [1] Salonen, Arto O. & Helne, Tuula, T., ‘Vegetarian Diets: A 

Way towards a Sustainable Society’, Journal of Sustainable 

Development 5:6 (2012), pp. 10-24, (p. 11).  

 

What questions 
is the author 

trying to 
answer?

What is the 
author's main 

purpose?

What point of 
view is the 

author taking?

What are the 
author's 

important 
conclusions?

What 
information is 

the author 
using?

What are the 
implications of the 

author's 
interpretations? 

What 
assumptions 

has the author 
made?
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Appendix 2 – Writing an Effective Essay 

 

 
Where should I do this? 

Have I 

done this? 

R Restate the Question In my introduction  

A Answer the Question In my introduction and conclusion  

G 
Give evidence from other 

sources 

To support any points I make in my 

paragraphs 
 

E 
Explain how your evidence 

proves your point 
Each time I give evidence  

 

Easy Essay Writing Wins 

• Prepare an outline or mind map your ideas 

• Make sure your essay has a clear structure 

• Analyse don’t describe! Description is great to introduce a topic, but make sure your essay 

also includes your argument and interpretation of the evidence you use 

• Remember to PEEL (Point, Evidence, Explain, Link) and RAGE 

o Use relevant evidence and research to support your points  

o Link it back to the question and explain why your point answers the question 

• Look at the mark scheme in your handbook or ask your tutor for help if you’re not sure what 

to write. 

 

Notes 

 

 

 

 

 

 

 

 

 



P a g e  |   57 

 

 

 

 

Notes 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



P a g e  |   58 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



P a g e  |   59 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



P a g e  |   60 

 

 

 

 

 

 

 

 
 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

Course Title 
Key Stage 4 Programme 

 

thebrilliantclub.org 


